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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

PUBLIC INFORMATION AND PUBLICATIONS

I.
POLICY

1.00
GENERAL STATEMENTS

1.01 The president shall designate a person or persons to act as Director of Public 

Relations.

1.02 Additional faculty, administrative staff, support staff, or administrative/management staff may be asked by the president to provide assistance to the Director of Public Relations.

1.03 The role of the Public Information Office shall be:

a. To provide the public with information about the college, its programs, and activities.

b. To coordinate official news releases from the college.

c. To act as a clearinghouse for all college publications.

2.00
SPECIFIC STATEMENTS

2.01 All news releases and announcements about the college or college activities shall be sent to the Director of Public Relations for approval prior to being distributed to the media.

2.02 All college publications are to be submitted to the Director of Public Relations prior to printing.

2.03 The president or the chairman of the Board of Trustees shall serve as board representative for public information matters of the board.
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2.04 The president is the official spokesperson for the college in matters pertaining to the college, the programs, and personnel.  Faculty and staff members expressing opinions on any general college matter shall clarify that it is their personal opinion—except when the official spokesperson role has been delegated to the individual by the president.
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